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SECTION 1: INTRODUCTION

Welcome to Dalkeith High School.
Dalkeith High School provides a very good standard of education
for the young people of Dalkeith and the surrounding areas. We
are an innovative school, with strong and traditional beliefs and
foundations.
Attainment continues to improve, with our results outperforming
those of neighbouring schools in many measures. Pupils are
actively encouraged to take part in wider achievement activities,
developing skills for life as well as friendships lasting beyond the
school years. The school website provides many examples of
success across the school and I encourage you to download the Dalkeith High School app to
keep abreast of news from our community.
We pride ourselves in being an inclusive school, with a shared belief that each young person
is unique, and we strive to nurture and support all aspects of development - intellectual,
social, physical and emotional. Our school motto is ‘labor vincit’, which means ‘hard work
prevails’. This message is reflected in the high standards that we set for our pupils and in the
encouragement they receive to reach their full potential.
Our handbook provides current and prospective parents with important information about our
school, its staff and the facilities. A visit to our school can be arranged by contacting the
school office. Pupils in Primary 7 will follow a comprehensive transition programme.
Further transition information is available in this handbook and from our associated primary
schools.
Please feel free to contact us at the school; we are here to help and always welcome enquiries
from families.
Allyson Dobson
Headteacher
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SECTION 1: INTRODUCTION
Dalkeith High School
Dalkeith High School is a co-educational, non-denominational secondary school, catering for
pupils of all ability ranges from First Year through Sixth Year. Our aim is to provide a
challenging and stimulating educational experience matched to the needs of all our young
people, in line with Curriculum for Excellence.
Dalkeith High School is delighted to be part of the Dalkeith Schools Community Campus.
The extensive site is located between Salters Road and the Elphinstone Road, to the east of
the town, at the centre of a rapidly expanding area of new housing.
The four schools which form the campus have both discrete accommodations as well as
shared facilities, so that each school can retain its own ethos and identity, whilst allowing for
many exciting possibilities for our pupils.
All the facilities have been purpose-built. In addition to spacious classrooms, laboratories
and kitchens, the campus boasts a drama studio, a recording studio and an extensive library
with a careers unit. We are fortunate to have lifts in all teaching blocks, making the whole
school accessible to all pupils.
Our PE facilities include a swimming pool, training pool, Jacuzzi, sauna and hydrotherapy
pool. We have three full-size games halls which can be partitioned for all indoor sports, or
opened out into an international size basketball arena with spectator seating. A dance facility
and a fitness suite with the latest equipment are also provided. Outdoors, we have a floodlit
astro-turf pitch and three grass pitches for football, rugby and hockey; a floodlit running track
and a cricket square. These facilities and their associated changing areas are also made
available to the community outwith school hours.
Around 90 teaching and non-teaching staff are committed to making Dalkeith High School a
safe and welcoming environment for our pupils. The Senior Leadership Team consists of the
Head Teacher and four Depute Heads. Leadership is promoted at all levels and this is very
successful in engendering a teamwork approach. This, in turn, has created a hard-working,
happy and caring environment.
The roll of the school at present is 812. We have an increasingly large and successful senior
school. The school serves the Dalkeith and Danderhall areas of Midlothian, as well as the
more rural villages to the south-east of the town. The school attracts a number of placing
requests and we currently have 63 pupils who live outwith our catchment area.
Dalkeith High School
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SECTION 1: INTRODUCTION
Vision and Aims
At Dalkeith High School we provide a safe, caring and inclusive environment which
promotes a climate of mutual respect. Through effective teaching and learning we empower
our pupils to become healthy, successful and confident lifelong learners, ready to play their
parts as responsible citizens in the wider world.
We are dedicated to pursuing the aims of:
-

raising attainment and achievement and developing pupil skills through the
promotion of hard work and high expectations and working in partnership with
pupils, parents, staff and the wider community

-

providing relevant, discrete and interdisciplinary learning experiences of the highest
quality which nurture active, literate, numerate and independent learners

-

providing pupils with the necessary skills to make informed choices, leading to social,
emotional and physical wellbeing
-

-

establishing effective working relationships with pupils, parents and the wider
community in a welcoming environment which overcomes barriers to learning and
promotes fairness and equality

promoting leadership at all levels to develop reflective practitioners and learners who
actively engage in the evaluation and revision of all they do within the learning
community.

Our successful and confident young people perform at the school show,
‘Rent’
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SECTION 1: INTRODUCTION
Our Staff

Senior Leadership Team
All members of the Senior Leadership Team are available for consultation by parents on any
matter of concern. The particular responsibilities of the senior staff are set out below to
enable parents to contact the appropriate person.
Headteacher: Mrs A. Dobson
Mrs Dobson is responsible for assuring the quality of all aspects of educational provision in
Dalkeith High School. She will ensure that national and authority policies and initiatives are
effectively implemented in a manner that takes account of resources and staff expertise, and
that they reflect the specific needs and interests of Dalkeith High School pupils.
Responsibilities include:ASG cluster management
Campus liaison
Curriculum structures
Finance
FOI Requests
Health and Safety
ICT strategy
Improvement planning
In-service planning
Insight analysis
Leadership development
Parental partnerships

Raising attainment
Recruitment
Teachers’ Professional Review and
Development
Vision, values and aims
Line management of PTC Science, Social
Studies, Technologies, Sustainability

Senior Depute Headteacher: Mr S. Kelly
Responsibilities include:
House Head (Buccleuch)
Legislation compliance and engagement
Care and welfare statutory duties
Line management of PTC PE, Vocational
Child Protection
& Enhanced Curriculum, PTs Guidance,
Coordination of Pupil Support
Pupil Support
Meeting learning needs
Partnership working (pupil support)
Promoting positive behaviour and ethos for learning

Page 8

SECTION 1: INTRODUCTION

Our Staff
Ms J. Bones (0.66 Part-time)
Responsibilities include:
House Head (Lothian)
BGE curriculum
Engagement with Significant Aspects of
Learning
Implementation of new qualifications
Partnership working (curriculum)
Response to Developing Scotland’s Young
Workforce recommendations

S4-S6 course choice
School publications & school handbook
Timetable
Line management of PTC English and
Literacy, PT Mathematics and Numeracy
and school librarian

Mrs E. McGlashan
Responsibilities include:
House Head (Dalhousie)
Absence management
Assemblies
CAT testing
Citizenship
Cover procedures
Enrolments
Excursions
Minibus

Prelim examinations
Quality assurance
Response to HMIe reports and updates
School calendars
SQA requirements
Tracking and monitoring
Line management of PT Home Economics,
Languages

Mrs G. Preston
Responsibilities include:
House Head (Melville)
Charities
Communications strategy
Learning and teaching
Learning visits
Parental engagement (meetings)

Pupil Voice
S2-S3 course choice
Skills for learning, life and work
Visible learning
Line management of PTC Expressive Arts,
Humanities
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SECTION 1: INTRODUCTION
Our Staff
Faculty of Science
Biology:

Mrs L Stewart-Young (PTC)
Mr W Gray *1
Mrs C Kellagher
Mrs N Smith
Chemistry: Ms K Mackay
Ms E Davidson (NQT)
Physics:
Mr A Jack
Mr D Greenhill (Technician)
_____
English:

Mr G Johnstone (PTC)
Ms D Douglas
Ms L Howie
Mrs E McCabe
Ms K McJennett
Ms A Melian (NQT)
Mr D Mitchell

Languages: Mr F Valdera (PT)
Ms F Guesnier
Mrs J Hunter (Part-time)
Ms L Maupetit
Maths:

Mrs F Harcourt-Gill(PT P-t)
Mr G Carruthers
Mrs H Harpur (Part-time)
Ms H MacLeod (PT P-time)
Mrs A Moreton
Ms K Nicoll (Part-time)
Ms C Stewart

Physical
Mrs K MacLaine (PTC)
Education: Mr F Agnew
Mr R Cartwright
Mrs S Wilson

Faculty of Expressive Arts

Faculty of Social Studies

Drama:
Art:

Geography: Mrs M Ryan (PTC)
Mr H Duncan
Ms M Webb
Business
Mrs S Anderson *2
Education: Mr C Hamilton
Modern
Ms Alix Harris
Studies:

Music:

Mrs A Lord (Part-time)
Mr S Gordon (PTC)
Ms E Gordon (Part-time)
Ms S O’Hanlon
Mr T McFarlane (Part-time)
Ms N Milne
_____

Guidance: Mr D Bruton (PT)
Mrs E Frame (PT)
Mr C Knight (PT)
Mrs S McDermott (Acting PT)
Home
Mr D Robertson PT
Economics: Ms G Stenhouse
Ms H Stirling
Ms A Ferguson (Auxiliary)

Faculty of Technologies
Craft
& Design:

Mr W Ambrose (PTC)
Ms E Harvey
Mrs R Kane [Part-time]
Mr J Tams
Mr C Young (Tech/)
Computer Ms F Ramsay
Science:

Faculty of Humanities
History:

RME:

Mr R McGlade (PTC)
Mr R Nisbet (NQT)
Mr S Wilson
Ms J Millar
Ms J Thomson (Part-time)

*1 PT Sustainability
*2 PT Vocational and Enhanced Curriculum
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SECTION 1: INTRODUCTION
Our Staff

SfL:

Mrs M Kelly PT
Ms L Fraser
Mrs J Pearson
Mrs E Sharp (Part-time)
Mrs A Tait
Mrs C Wright
Ms L Dickinson (Learning Assistant)
Mrs J Glodek (Learning Assistant)
Mrs S Jardine (Learning Assistant)
Ms A Keubler (Learning Assistant)
Ms K Krawczyk (Learning Assistant, Part-time)
Ms I Pearson (Learning Assistant)
Ms M Summersgill (Learning Assistant, Part-time)
Mrs L Tranent (Learning Assistant)

Administration Assistant:

Ms R Paxton

Senior Support Assistant:

Mrs A Linton

Support Assistants:

Mrs S Dunlop (Part-time)
Mrs J High
Mrs S Shanks

Reprographics Assistant:

Mrs J Bain

Librarian:

Mr C Orr

Community Police Officer:

PC G Brown

At Dalkeith High School, all principal teachers
are members of the Extended Leadership Team
(ELT), along with the depute headteachers and
the headteacher. Meetings of the ELT are
chaired by a principal teacher to encourage
ownership of the leadership of the school. In
addition, one of the principal teachers attends
SLT meetings to encourage participation in the
evaluation of practice and to inform next steps.
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SECTION 2: TRANSITIONS
Enrolment
Dalkeith High School serves the town of Dalkeith and its surrounding communities of
Danderhall and Pathhead. The majority of our pupils come from the catchment primary
schools of Danderhall, King’s Park, Tynewater and Woodburn. There are, however,
currently 63 pupils who live outwith the district and who have chosen to attend Dalkeith High
School.
All parents of Primary 7 pupils who live in Midlothian and are in attendance at a Midlothian
primary school will automatically receive confirmation of the catchment secondary school
serving their home by the end of November. No further action is normally required if you
want your child to attend the catchment secondary school.
There are four catchment primaries that feed into Dalkeith High School. Contact details are
given below:

Tynewater Primary School
Tel: 0131 271 4710
Email: tynewater.ps@midlothian.gov.uk
Head Teacher: Mr Douglas Lawson

Kings Park Primary School
Tel: 0131 271 4610
Email: kingspark.ps@midlothian.gov.uk
Head Teacher: Ms Arlene Limerick

Woodburn Primary School
Tel: 0131 271 4715
Email: woodburn.ps@midlothian.gov.uk
Head Teacher: Miss Laurinda Ramage

Danderhall Primary School
Tel: 0131 271 4585
Email: Danderhall.ps@midlothian.gov.uk
Head Teacher: Mrs Jackie Ramage
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SECTION 2: TRANSITIONS
Enrolment
Parents of Primary 7 pupils who live outwith the catchment areas must apply to:
Fairfield House
Lothian Road
Dalkeith
EH22 3ZG
Email: pupil.placement@midlothian.gov.uk
Tel: 0131 271 3733
This is called making a placing request. For 2016, placing requests at non-catchment schools
for Primary 1 and Secondary 1 must be made in writing by 29 January 2016. The form is
available at:
http://www.midlothian.gov.uk/downloads/file/5356/secondary_school_placing_request_form
In the case of all other pupils, from S1 to S6, whether you live in or out of the catchment
area, parents should contact the school and make an appointment to meet Mrs McGlashan,
Depute Head Teacher, to discuss the enrolment of your child.

Dalkeith High School –
picnic & play area
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SECTION 2: TRANSITIONS
Primary to Secondary
We are very proud of the links that we have with our associated primary schools. Together
we form Dalkeith Cluster. Head teachers and depute head teachers meet regularly and
formally to discuss curricular issues and to support pupils in their transition from primary to
secondary. Teachers from each sector also work together to ensure coherence and
progression in the courses that children follow. In Maths, a joint-sector working group
produced differentiated course materials and assessment tools to ensure consistency of
practice and consistency in the application of standards. In English, a well-established
approach to the moderation of writing is in place.
For children with additional support needs, an enhanced transition programme exists. In fact,
our teachers have considerable experience in providing an inclusive environment for all the
young people who come to us.
A comprehensive transition calendar of events is also in place.
What follows will give you an idea of what to expect as your child enters the final years of
primary school.

Young actors entertain at a local
primary school
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SECTION 2: TRANSITIONS
Primary to Secondary Transition Calendar of Events

November/January of P6:

P6 Taster Day
Primary 6 pupils spend a day in a variety of subjects,
giving them a first taste of what it will be like to move
from teacher to teacher, and subject to subject, during
the course of a day. For many, this may also be their
first introduction to a much bigger building and a busier
environment.

November of P7:

P7 Open Evening
Parents and pupils come along to the school to see our
work and to view accommodation and facilities firsthand. Senior pupils will be on hand to direct you around
the school and our head boy and head girl will talk to
you about what it has meant to them to be a part of
Dalkeith High School.

March of P7:

Additional Needs Meeting
Parents of young people with additional support needs
are invited to a meeting of professionals. At this
meeting an individualised plan will be put in place to
support your child.

March of P7:

Support for Learning staff visits
Support staff members talk to pupils in their primary
environment. Discussion time with Primary 7 teachers
will also be organised. From these visits, support staff
will gain a first-hand understanding of the needs of the
new intake.

Getting arty at the P6 Taster Day
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SECTION 2: TRANSITIONS
Primary to Secondary Transition Calendar of Events

Building rafts at Cluster Camp

May of P7:

Cluster Camp
High school staff – head teacher, depute head teacher,
guidance teachers, support staff – join Primary 7
colleagues and pupils for a week at an outdoor education
centre in the Borders. Pupils spend more time with high
school staff and further time for joint working and
discussion between primary and high school staff is
available.

Teamwork at Cluster Camp
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SECTION 2: TRANSITIONS
Primary to Secondary Transition Calendar of Events
May of P7:

Guidance teacher visits
Following on from meeting pupils at Camp, guidance
teachers spend time with pupils in their primary
classrooms. Welcome postcards are delivered and there
is plenty of time to answer all the questions the young
people want to ask.

June of P7:

P7 Parents’ Evening
Parents and pupils come to the school once again to get
specific guidance on practical concerns such as uniform,
school meals and the upcoming induction days.

June of P7:

P7 Induction Days
Pupils come to the high school for two days. By this
stage pupils will know their classes and, therefore, the
induction days will be an opportunity to strike up new
friendships as well as to catch up with the friends made
at Cluster Camp. Pupils will follow their August
timetable and in so doing will meet many of the teachers
they will be with for the next year. S6 mentors are
appointed and these young people perform a crucial role
in ensuring that the primary pupils have a successful
experience. The mentors will befriend the new pupils;
will spend lunchtime with them, and will escort pupils
from class to class so that pupils do not have to worry
about getting lost. At lunchtime, all Primary 7 pupils
will participate in taster clubs so that they leave with an
idea of the wealth of extra-curricular activities open to
them on return in August.

August of S1:

Settling in
Pupils will meet as a class with their guidance teachers
first thing in the morning and again during the course of
the next few days. Individual interviews will be set up
early in the term. All S1 pupils appear on the agenda for
house meetings during the first few weeks in high
school. All teachers have considerable experience in
dealing with the settling-in issues that occasionally
occur for some young people. S6 mentors will continue
to work with S1 pupils and identified S1 pupils may also
be offered the assistance of an S2 mentor.
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SECTION 2: TRANSITIONS
Supporting Pupils to Positive Post-school Destinations
AIM: To have all young people leave Dalkeith High School and go on to a positive
destination in post-school training, learning or work.
In the last year, guidance teachers and the Senior Leadership Team worked with our partners
in Skills Development Scotland (SDS) to ensure that 93% of our school leavers secured
positive destinations, a success rate above that of our comparator schools and a statistic
higher than national and Midlothian figures. Young people at risk of not progressing to a
positive destination are reviewed regularly. At our 16+ Transition Forums, held in
November and May each year and also attended by Skills Development Scotland (SDS) and
relevant partner agencies, an individualised post-school support plan is drawn up for such
young people.
Careers Education
Through the school years, careers education is an important element of Personal and Social
Education lessons. Pupils are encouraged to use the well-stocked careers library and the
school’s SDS careers officer performs a vital role in the school, offering expert advice to
pupils at all stages. A Careers Convention is held annually, with a range of opportunities
being advertised to young people.
Edinburgh College’s Midlothian
Campus

Vocational Opportunities
All pupils in S4 gain a valuable insight into the world of work through the Work Experience
module. Vocational training is also provided by Midlothian Training Services and the
Council’s MyJet scheme. Both these projects offer young people the opportunity to combine
school education with vocational training.
Provision for S5/6 pupils has been greatly enhanced by the school’s participation in the South
East Scotland Academies Partnerships scheme, with pupils combining training and work
experience in the areas of Hospitality and Tourism, Health and Social Care, Creative
Industries and Food Science. The Engineering Academy, facilitated by Edinburgh College,
adds to this provision of ‘blended’ learning delivered through partnership. Engagement of S5
pupils in the Zoo and Environmental Skills Training Award (ZEST), in partnership with The
Royal Zoological Society of Scotland, is a further example of such opportunity.
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SECTION 2: TRANSITIONS
Supporting Pupils to Positive Post-school Destinations

Further and Higher Education
The opportunities offered by both further and higher education are highlighted during a major
S3 school event – ‘Planning my Pathway to Success’. All young people in S3 attend the
event during which speakers from local universities talk about student life and encourage
pupils to have high expectations about what they can achieve in the future. This event is
followed up with a university taster trip.
Into S6, prospective higher education students attend an S6 Higher Education Convention.
Thereafter, pupils are given training in how to apply through the Universities and Colleges
Application System (UCAS). A UCAS information evening is held at the school for parents
who would like advice on helping their child choose and apply for a university course, and
guidance on the funding of the studies. Further support for eligible young people is provided
by LEAPS – Lothian Equal Access Partnership Scheme. The aim of LEAPS is to increase
the number of young people progressing to higher education in south east Scotland.
A new introduction to the S6 curriculum is the exciting opportunity for the most motivated
young people to study Open University courses through the Young Applicants in School
Scheme. This venture provides a bridge between school and full-time university, building
confidence and encouraging independent learning
Excellent links also exist with Edinburgh College, so that some pupils in S3 to S6 combine
part-time college courses with their school timetable.
For further information on Skills Development Scotland services, please visit
www.sds.co.uk.
Careers Centre
29 Eskbank Road
Dalkeith
EH22 1HJ
Tel: 0131 663 7287
Opening hours: Mon – Fri 9 a.m. – 5 p.m.

Education Maintenance Allowance (EMA) is available to students who will have reached
their sixteenth birthday after 1 March and have decided to stay on at school from August in
the next academic session. The EMA is a means tested weekly allowance, paid fortnightly
into the student’s bank account. Payment is dependent on the student attaining 100%
attendance in each week of the payment period. Application packs can be obtained from the
school or from the Education and Children’s Services Division, Fairfield House, 8 Lothian
Road, Dalkeith EH22 3ZG.
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SECTION 2: TRANSITIONS
Supporting Pupils to Positive Post-school Destinations
There are two official leaving dates each session. Details are as follows:
Summer Leaving Date
 a pupil whose sixteenth birthday is on or after 1 March but before 31 May can leave
school on 31 May
 a pupil whose sixteenth birthday is on or after 31 May but before 1 October can leave
on 31 May
Winter Leaving Date
 a pupil whose sixteenth birthday is on or after 1 October but before the first day of the
Christmas holiday period can leave school on the first day of the Christmas holidays
(or 21 December if earlier)
 a pupil whose sixteenth birthday falls after the winter leaving date but before 1 March
can leave school on the first day of the Christmas holidays (or 21 December if earlier)
Pupils who have reached school leaving age can take up full time employment even though
they may not have reached their sixteenth birthday. Certain industries may have a minimum
age for entry. Under no circumstances will a pupil of school age be allowed to leave school
to take up full time employment. Apprenticeship is considered to be full time employment.
A pupil of school age can be given exemption from school attendance to begin a full time
course of Further Education. Such cases will be considered on their merit depending on the
educational needs of the child and in consultation with the pupil’s parents and the principal of
the Further Education College.

Employment of Children
The following is a statement by Midlothian Council:
Children under the statutory school leaving age can only be employed within the terms of the
Council’s bye-laws on the part-time Employment of Children. These bye-laws do not permit
the employment of children under 14 years of age, except in specific categories; for those
over that age there are limits on the hours and type of employment which are allowed.
Parents and employers must both complete an application form for an employment permit
before the employment begins.
Further details can be obtained from:
Education and Children’s Services Division
Fairfield House
8 Lothian Road
Dalkeith
EH22 3ZG
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SECTION 3: SUPPORT FOR PUPILS
Support Teams
Dalkeith High School seeks to create an environment which maximises the opportunities for
every pupil to learn and to achieve his or her potential. All teachers have a role to play in
ensuring that pupils are cared for and supported.
When pupils enrol at Dalkeith High School they are allocated to a House. The four Houses at
Dalkeith High School are Buccleuch, Dalhousie, Lothian and Melville. Where possible,
siblings from the same family are allocated to the same House. Each House is led by one of
our depute head teachers, and each House is supported by a guidance teacher. The details are
as follows:

Buccleuch: Mr S Kelly, Senior Depute Head Teacher &
Mrs S McDermott (Acting), Guidance
Dalhousie: Mrs E McGlashan, Depute Head Teacher,
Mrs E Frame & Mrs G Gatti, Guidance
Lothian: Ms Julie Bones, Depute Head Teacher &
Mr Craig Knight, Guidance (Mrs M Kelly, PT Pupil
Support has house head duties for some classes in
Lothian.)
Melville: Mrs G Preston, Depute Head Teacher (Acting)
& Mr D Bruton, Guidance

Guidance teachers establish a supportive pastoral relationship with each pupil, offering
advice on personal, curricular and vocational issues as young people move through the stages
of secondary education. Regular dialogue with the guidance teacher supports effective target
setting and assists young people through the personal learning and profiling process.
Alongside our guidance teachers is our Pupil Support team, led by the Principal Teacher of
Pupil Support, Mrs Kelly. This team consists of support for learning teachers and learning
assistants who together provide in-class support, or tutorial sessions, for pupils encountering
barriers to successful learning. At the centre of the team’s work is the school Support Base
where pupils with a variety of additional needs receive individualised help.
We are also firm believers at Dalkeith that young people themselves can take on support
roles. S2 pupils assist appropriate S1 pupils as the new entrants transfer to high school, and
S6 pupils provide mentoring support to S5 pupils as they prepare for their examinations.
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SECTION 3: SUPPORT FOR PUPILS
Support Teams

How am I involved as a parent?
If you have a concern about your child’s learning, behaviour or wellbeing you can contact
your child’s guidance teacher or head of house. You may then come to the school for a
Staged Intervention meeting, the meeting being the first step in the school’s Staged
Intervention support system.
It might be the case that issues can then be resolved by partnership working between the
home and the house team. Or it may be necessary to consult our Support for Learning team
which has a good record in supporting young people with learning difficulties, including
through SQA examinations. However, external supports might also be required. At this
stage, with parental permission, a referral is made to our Extended Support Team. Social
workers, family support workers, education welfare officers, educational psychologists,
health professionals and our community police officer assist the school in providing
additional support strategies for our young people.
The authority keeps the additional support needs of young people under consideration
through the Midlothian Assessment and Planning Staged System (MAPSS) process. The
additional support needs are recorded on Seemis, the authority’s secure management of
information system. Within the context of the Education (Additional Support for Learning)
(Scotland) Act 2009, Midlothian operates an ‘Education for All’ policy.
Parents who wish to request additional needs assessment may do so by contacting the school
in the first instance. A request may also be made in writing to:
ASN Officer
Education and Children’s Services Division
Fairfield House
8 Lothian Road
Dalkeith
Email: asn.officer@midlothian.gov.uk
Tel: 0131 271 3689
Advice relating to additional support for learning can also be provided by Enquire, who offer
independent, confidential advice and information through:
Telephone Helpline: 0845 123 2303
Email Enquiry service: info@enquire.org.uk
Website: www.enquire.org.uk
Enquire provides a range of clear and easy-to-read guides and factsheets including: ‘The
Parents’ Guide to Additional Support for Learning’.
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SECTION 3: SUPPORT FOR PUPILS
Child Protection
At Dalkeith High School we take the care, welfare and protection of our young people very
seriously. Our Child Protection Policy sets out what we will do if we have reason to believe
a child is at risk, either within the home or in the community. The policy is designed to
ensure that young people get the help they need, when they need it.
The Child Protection Co-ordinator for the school is Mr Kelly, Senior Depute Head Teacher.
The following is a statement from Midlothian Council:
The Council has a range of duties and responsibilities in relation to the child protection
procedures for all pupils which includes having regard for their right to be protected from
harm and abuse. The school’s duties and responsibilities for this are set out in the
Edinburgh and Lothians Child Protection Committee’s ‘Child Protection Guidelines’ which
are used by all Midlothian schools and partner agencies.
In circumstances where a school has a significant concern that a child or young person has
been, or is at risk of being, harmed or abused, the school is required to pass information to
the police, social work department and health colleagues who have a legal duty to investigate
further. While we always endeavour to work in an open manner with parents and guardians,
there are some circumstances when it may not be appropriate to inform the parent of
guardian that a Child Protection referral has been made or that information has been passed
on to these agencies. Under these circumstances, the decision as to when and how parents
and guardians will be informed is the responsibility of the police, social work and health
services as part of their investigation and the school will be informed by these services of the
action that they have taken.
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SECTION 4: POLICIES AND PROCEDURES
The School Day / The School Year
School Day
Period

Mon-Thu

Fri

1

8.40 – 9.30

8.40 – 9.30

2

9.30 – 10.20

9.30 – 10.20

3

10.20 – 11.10

10.20 – 11.10

Interval

11.10 – 11.25

11.10 – 11.25

4

11.25 – 12.15

11.25 – 12.15
12.15 – 1.05

5

12.15 – 1.05

Lunch

1.05 – 1.50

6

1.50 – 2.40

7

2.40 – 3.30
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SECTION 4: POLICIES AND PROCEDURES
Attendance and Punctuality
Dalkeith High School attaches great importance to good attendance and timekeeping.
Absence from school, whatever the cause, disrupts learning. We value the partnership and
support we have with parents in meeting our high attendance and punctuality standards.
Absence procedures
Please telephone the school as early as possible on the day of absence or before. When you
call, (0131 654 4701), you should speak to a member of the office staff who will take your
message. If you can tell us when your child will return to school the office staff will note this
information. If the child returns at this time then no further contact is needed. If the return is
delayed please telephone again.
Dalkeith High School uses ‘Truancy Call’, a computerised system, to monitor attendance. If
parents have not contacted school on the morning of an absence an automatic phone call will
be triggered to alert parents of pupil absence.
Medical and dental appointments
Please try to make medical and dental appointments outwith school hours. When this is not
possible, please telephone the school and leave a message with school office staff.
Alternatively, a letter of notification may be handed in to the school office.
Holidays
According to Scottish Executive guidelines, family holidays during term time are to be
recorded as unauthorised absence. We strongly recommend that parents do not arrange termtime holidays. If it is essential that holidays are arranged in term time then you should
request permission in writing. The letter should be addressed to the headteacher.
The SQA examination diet will take place in May and June each year. Pupils will be notified
in good time of the dates of examinations but parents must not arrange holidays for their
children when they have these national examinations.
Punctuality
Dalkeith High School operates an online period registration system. This means that your
child’s arrival at school in the morning, and attendance at each class of the day is registered
by your child’s class teachers.
Teaching and learning begins at 8. 40 a.m.
Throughout the day your child should move quickly and efficiently between classes to
minimise disruption to learning.
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SECTION 4: POLICIES AND PROCEDURES
Attendance and Punctuality
If your child arrives late for school:
-

a parental note is required
the note should be given to school office staff on arrival
the lateness will be recorded online in your child’s records

If your child arrives late, but before 10 a.m., you will receive a text alerting you to the late
arrival.
Guidance teachers monitor attendance and timekeeping, and any concerns are shared with
parents. In cases of unsatisfactory attendance, an education welfare officer may visit the
house to discuss the problem. Action thereafter will be according to the statutory
responsibilities of the Authority with regard to defaulting parents.
At all times, we will work with parents to nurture good attendance and exemplary timekeeping habits in all our young people.

Our pupils set a uniform example
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SECTION 4: POLICIES AND PROCEDURES
School Uniform
Our drive for excellence in all that we do is reflected in our emphasis on the wearing of
school uniform. Following full consultation with parents, pupils and staff, we decided upon
the items of clothing we would actively promote as our new school uniform. Care was taken
to avoid any direct or indirect discrimination on the grounds of sex, race, age, disability,
sexual orientation and religion or belief.

All pupils in Dalkeith High School participate
In Physical Education.
Please note the kit requirements:






training shoes
suitable sports top
shorts/jogging trousers
socks
swimming costume and towel
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SECTION 4: POLICIES AND PROCEDURES
School Uniform

Assistance with the Provision of Clothing and Footwear
The following is a statement by Midlothian Council:
The Authority operates a scheme of clothing grants to assist parents in ensuring that a pupil
is sufficiently and suitaby clad to take full advantage of the education provided. Families in
receipt of:
- Income-based Job Seekers Allowance or
- Income Support or Child Tax Credit, but not Working Tax Credit ( subject to a
maximum annual income) or
- both maximum Child Tax Credit and maximum Working Tax Credit (subject to a
maximum annual income) or
- support under Part VI of the Immigration and Asylum Act 1999
will automatically qualify for such a scheme. Other cases will be determined according to
the personal circumstances of the family. Parents who wish to apply for the scheme should
complete an application form which is available from the school or:
Education and Children’s Services Division
Fairfield House
8 Lothian Road
Dalkeith
EH22 3ZG

Our uniform consists of various
approved styles
in varying styles
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SECTION 4: POLICIES AND PROCEDURES
Health and Medical Care

We have a number of first-aiders in school, as well as a welfare assistant who is based in the
school office. We can deal with any minor incident which occurs within the school, but for
anything more serious we would normally contact the parent. It is essential, therefore, that
your emergency contact details are kept up-to-date. If your child feels unwell during the
school day, a member of the office staff will contact you.
Medicines can be kept and administered by the welfare assistant. This can only be done if
written permission is given by parents.
Parents are informed of, and their consent sought for, routine immunisation as follows:
Booster immunisation against tetanus and polio
HPV for girls.
The following is a statement by Midlothian Council:
Though not based in the school, the school nurse is the lead health professional in mainstream
schools in Midlothian. School nurses are involved in health promotion and education; prevention of
ill health; immunisation; and health surveillance and screening. The school nurse may be helped by a
health assistant and may have close working links with community paediatricians. The school nurse
reviews the notes of all children in Primary 1 as well as those of all new entrants. A member of the
school health team measures growth and tests vision. The school nurse will assess these
measurements and results. In addition, at any stage in a young person’s school life, the school nurse
may review children who are referred by parents, teachers or other health professionals.
If you have concerns about your child’s hearing the school can refer him or her to the appropriate
specialist directly.
A speech and language therapist can provide assessment and, if necessary, support if you, a teacher,
your GP or the school nurse feels that your child may need help with communication.
Any enquiries concerning the provision of dental services should be made to:

Director of the Community Dental Service
16 Duncan Street
Edinburgh
EH9 1SR
Tel: 0131 667 7114
We hope that the School Health Service can, together with yourselves, contribute to your
child’ overall well-being and development.
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SECTION 4: POLICIES AND PROCEDURES
Transport
The following is a statement by Midlothian Council:
The Authority currently pays the travelling expenses of those pupils attending the district
school who live more than two miles from that school.
Bus passes are issued where public transport exists and contract transport is arranged where
there is no suitable public transport. Where there are vacant seats on contract buses, these
may be made available to pupils who are attending the district school and who are not
normally entitled to free transport; however, a charge may be made for this service.
Transport costs are also met in the case of any pupil whom the Authority requires to attend a
school other than the district school, if the pupil meets the distance qualification. Where
appropriate, free travel is provided for pupils receiving special education.
Consideration may also be given to requests for assistance with travel in exceptional
circumstances, for example, where the road between home and school is deemed dangerous
by the Authority, and where there is no public transport available.
Parents who choose to send their children to a school other than the district school will not
receive assistance in relation to travel to and from school.
Please note that whilst pupils for whom Dalkeith High School is not the district school are not
normally entitled to free transport, since St David’s High School’s catchment area
incorporates the whole of Midlothian, it may be possible to share appropriate transport,
though only if there are vacant seats on that particular bus.
Emergency Closures
In the event of early closures parents will be advised in
advance. In cases of emergency closures the school will
make arrangements with bus contractors to take children
home as quickly as possible. Every effort will be made to
contact parents and ensure the safety of children.
In the event of a severe weather warning which may lead
to a school closure, information will be posted on the
school website and on the public Midlothian Council
website. Details will also be given via local radio
announcements.
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SECTION 4: POLICIES AND PROCEDURES
School Meals and Health Promotion
The Campus operates a cashless system, with every pupil given a smart card and a PIN
number. The card is used to pay for school meals. Credit can be put on the card using one of
several cash machines, or pupils may also insert envelopes containing cash or cheques into
‘post boxes’ in school. If posted by 8. 40 a.m., then cards will be credited by morning break.
The cards of pupils entitled to free school meals are automatically credited.
Pupils may also order meals in advance, at the following times.
08: 00 – 11: 00, for the same day
15: 30 – 16: 30, for the next day
The following is a statement by Midlothian Council:
Under the Education Committee’s policy, children in attendance at schools under the
management of the Authority are entitled to free school meals if their parents are in receipt of
Income Support or Income-based Jobseekers Allowance and Child Tax Credit but not
Working Tax Credit (subject to a maximum annual income), both maximum Child Tax Credit
and maximum Working Tax Credit (subject to a maximum annual income) or support under
Part VI or the Immigration and Asylum Act 1999. Children attending certain special schools
where eating skills and the midday meal are part of the educational programme also receive
free meals. No other children are eligible for free meals. Further information and
application form can be obtained from the school or from:
Free Meals and Free Clothing Section
Education and Children’s Services Division
Fairfield House
8 Lothian Road
Dalkeith
EH22 3ZG
The school works closely with other agencies to promote healthy eating and healthy
lifestyles. A wide-ranging health promotion group, comprising pupils, parents, catering and
health representatives, is established. The aim of the group is to promote healthy attitudes
and lifestyles.
In addition, young people access a wide range of sporting activities and clubs, both at
lunchtime and after school.
And in line with the principles of Curriculum for Excellence an emphasis on health and
wellbeing is built into the school curriculum at all stages.
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SECTION 4: POLICIES AND PROCEDURES
Health and Safety
In our campus premises we have a sophisticated CCTV system which allows us to monitor
security more effectively.
The following is a statement by Midlothian Council:
The Education and Children’s Services Division has prepared policy statements on Health
and Safety for all areas of its responsibility in accordance with the Health and Safety at Work
Act 1974. Schools staff are fully instructed in their responsibilities in this respect, and safety
regulations apply to all aspects of school life, both on and off the premises. It is expected
that pupils will behave responsibly and comply with all safety requirements. The support of
parents in promoting good practice in health and safety matters is of great importance to the
school.

A sophisticated CCTV system
allows us to monitor security
more effectively
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SECTION 4: POLICIES AND PROCEDURES
Promoting Positive Behaviour
Dalkeith High School aims to develop a harmonious, positive environment where all our
young people benefit fully from Curriculum for Excellence. We want our pupils to be safe,
included, responsible, respected, active, nurtured, achieving and healthy.
Central to the ethos of our school is good relationships between staff and pupils. It is
important that staff adopt a consistent approach to learning and teaching through effective use
of formative assessment and active learning techniques, thereby promoting positive learning
experiences for all. Every pupil should know he/she is valued and will be supported to
become a successful learner, an effective contributor, a confident individual and a responsible
citizen.
Clarity and simplicity are hallmarks of our school Code of Conduct, a copy of which is to be
found at the end of this handbook.
Anti-bullying
Dalkeith High School believes that all our young people have the right to learn in a fully
supportive environment. Consequently, bullying - in any form - is unacceptable, and is
regarded as a serious offence within the school building and grounds; on the way to school
and on the way home from school.
It is made clear to all pupils that bullying is a form of anti-social behaviour, and will not be
tolerated. Fully trained ‘buddies’ will be linked to vulnerable young people and every pupil
will have the opportunity to discuss the issues surrounding bullying within each stage of the
PSE programme, and at other points in the wider curriculum where these issues arise
naturally. Parents will be issued with the school’s anti-bullying leaflet at the beginning of the
session. This leaflet will highlight to parents some of the signs that might indicate bullying is
taking place, and will make clear what to do if instances are uncovered. Equally, staff
members play a crucial role. All our staff members will be vigilant in identifying bullying
when it occurs, dealing with any crisis, and acting upon and recording incidents.
Instances of bullying will be dealt with quickly, firmly and fairly, and parents will be
involved where necessary. A comprehensive anti-bullying policy is in place and can be
viewed on the school website.
Who do I contact if I am concerned that my child is being bullied at school?
Contact your child’s guidance teacher without delay.
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SECTION 4: POLICIES AND PROCEDURES
Promoting Positive Behaviour

Where can I get further advice and information on issues of bullying?
Details of useful sources of information can be obtained from:
Scottish Anti-bullying Network
Email: abn@mhie.ac.uk
The network has been established by The Scottish Executive to enable teachers, parents and
young people to share ideas about how bullying can be tackled. The network operates a
telephone information line during school term time, Monday to Friday 9. 30 a.m. – 12. 30
p.m. and 2 p.m. – 4. 30 p.m. on 0131 651 6100.
Parentline Scotland is a free confidential and anonymous national helpline for parents. The
service is provided by Children 1st and is open Monday, Wednesday, Friday 10 a.m. – 1 p.m.;
Tuesday and Thursday 6 p.m. – 9 p.m.; and Saturday and Sunday 2 p.m. – 5 p.m. on
08088002222.

Young people work together on a
certificated Cake Baking course
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SECTION 4: POLICIES AND PROCEDURES
Feedback and Complaints
Dalkeith High School works in partnership with all stakeholders: pupils, parents, staff and the
community. We strive to improve the service we offer at all times and value feedback,
positive and negative, as a key support to improvement.
Our young people are regularly consulted in school through departmental evaluations and
through Pupil Voice (see page 44 for details). Parents and carers are consulted at parents’
meetings and through our Parent Council.
Any specific concerns or issues should be raised with us in the normal way, by contacting the
school office on 0131 654 4701. You will then be directed to the most appropriate person to
deal with your enquiry. Support enquiries will usually put you in touch with your child’s
guidance teacher.
The following is a statement from Midlothian Council:
The Education Committee has approved the following statement of principles and
procedures:
If you are concerned about …
… a particular aspect of our work, please arrange an appointment to discuss the matter with
the head teacher in the first instance. Where appropriate, the head teacher many nominate
another senior member of staff to act on his/her behalf.
The head teacher will listen carefully to what you have to say, establishing clearly the
issue(s) of concern and, if appropriate, providing you with any relevant information.
In some cases, your concerns can be dealt with immediately; other matters may require more
extended investigation.
In any event, the head teacher will notify you, normally within five working days, of the
school’s response.
It is anticipated that, in most cases, the above steps will result in a satisfactory solution for
all concerned.
If you are dissatisfied with the school’s response …
… please notify the head teacher that you wish to pursue the matter further.
He/she will either review the proposed action or notify you of the appropriate officer of the
Education Authority whom you should contact (see ‘Useful Addresses’).
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SECTION 4: POLICIES AND PROCEDURES
Feedback and Complaints
Contact the named manager by telephone or by letter at Education and Children’s Services
Division headquarters.
The Parental Liaison Officer will investigate the matter and endeavour to resolve any
difficulties. He/she will report the outcome to you, normally within five working days of
being contacted.
Nearly all matters of concerns are resolved through the above procedures. If you remain
dissatisfied, please contact again the officer involved at stage 2; he/she will review the
situation and/or indicate what other avenues are open to you.
In all cases, final appeal can be sought through the Chief Executive’s office.
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SECTION 5: CURRICULUM
Curriculum for Excellence
Curriculum for Excellence (CfE) is the curriculum in Scotland which applies to all children
and young people age 3 – 18. CfE was introduced to raise achievement for all. CfE will
enable young people to develop the skills, knowledge and understanding they need to succeed
in learning, life and work.
One of the key entitlements of CfE is that all children should receive a rounded education,
known as a Broad General Education, from early years through to the end of S3, before
moving on to a Senior Phase in S4 to S6 which will include studying for National
Qualifications.
In Dalkeith High School we ensure that young people have this broad experience across the
curriculum areas up to the end of S3. Your child is provided with knowledge and a wide
range of skills and exciting experiences that they can draw on as their lives, careers and job
opportunities change.
In S1 to S3, CfE means more themed and project learning, as well as wider opportunities to
show how skills and knowledge can be used in challenging, different and interesting ways.
Planned opportunities will arise throughout S1 to S3 for young people to follow their
interests, and in S3 young people will have the opportunity for limited specialisation within a
curricular area. S3 pupils are able to develop their learning at third and fourth level to ensure
better articulation with the Senior Phase. These curricular arrangements allow for
personalisation and choice, whilst ensuring breadth and depth in learning, all important
features of Curriculum for Excellence.
By the end of S3, pupils will have developed the depth of knowledge and understanding, and
the skills necessary, to lay the foundations for more specialised learning in the senior phase.
During S4, young people will study for the new Scottish Qualifications Authority (SQA)
qualifications known as ‘Nationals’.
SQA have developed these new qualifications to build on the new approaches to learning and
teaching embedded in Curriculum for Excellence. Pupils will work towards National
Qualifications at one of three levels: National 3, National 4 or National 5. Pupils will study
subjects at a level appropriate to their abilities. National 3 and 4 are entirely internally
assessed although verification by SQA ensures adherence to national standards. National 5
courses have an external examination plus, in most cases, folio/project-type work externally
assessed by SQA.
At all stages, a comprehensive advice and information system exists within Dalkeith High
School, guiding young people and their parents on which courses to study, and at what level.
Once courses begin, regular progress checks are put in place through our tracking and
monitoring system. You will be informed through the issue of concerns letters if your child
is not making progress and you may be invited to a Support and Intervention meeting. You
will be included in all decisions relating to exam presentation, though the final decision rests
with the headteacher.
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SECTION 5: CURRICULUM
Curriculum for Excellence
By the end of S4, young people will have gained up to 7 National Qualifications at a range of
levels from National 3 through to National 5. In S5 and S6 pupils move on from the subjects
studied in S4 to further specialisation. Our aim at Dalkeith High School is to provide pupils
with the courses they wish to follow either in the school, through links with local colleges
and the Open University, or through resource sharing with the other Midlothian high schools.
It should be noted, however, that courses and levels available vary from year to year.
Vocational opportunities also exist for young people who attend Dalkeith High School and
this is an area that will see further expansion in the near future. In S4, pupils undertake a
period of work experience with a local employer, with certification by SQA. School links
with Edinburgh College, and with partners such as Midlothian Training Services and
Skillforce, allow young people to undertake vocational training, and also facilitate the
creation of individualised curricular programmes. The Enhanced Curriculum in S3 and S4
has helped improve the attendance, behaviour and commitment to learning of vulnerable
young people by providing learning experiences targeted to their specific needs and abilities.
Dalkeith High School’s aim is to deliver an excellent curriculum, one that meets the needs of
all our young people at all stages in their school career and one that will secure for all young
people a positive destination on leaving school. (For further information on how Dalkeith
High School secures positive destinations and for further illustration of vocational and
college opportunities, see pages 18 and 19.)
Where can I get more information or ask a question?
Speak to us or visit useful websites listed towards the end of this handbook.

Two sixth year pupils
display their Rotary Young
Leadership Award
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SECTION 5: CURRICULUM
Religious and Moral Education
All pupils in the school will be offered Religious Education.
There are core courses in Religious Education from S1 to S4. Young people may also choose
to follow additional RME courses from S2 right through to S6. National qualifications are
available in the senior phase.
Assemblies are held on a regular basis throughout the school year. Pupils assemble in year
groups or in house groups. Cultural diversity is celebrated during some of these assemblies
in order to raise awareness and to promote understanding of world religions.
At Christmas, a joint service is held for S5/S6 pupils and teachers from Dalkeith and St
David’s high schools.
Parents have the right to withdraw their children from these courses and assemblies if they
wish. Any parent wishing to do so should contact the headteacher in writing so that
alternative arrangements can be made.

Music Tuition
We are fortunate that music tuition is available for young people who show an aptitude for
music. Tuition is available from qualified instructors in guitar and the main orchestral
instruments.
Pupils are extracted from classes on a rota basis so that class work is not unduly affected.
Opportunities are also available to our young people to join musical groups and to perform
both for the school and the local community.

Senior pupils visit the Samye
Ling Buddhist Temple every
year
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SECTION 6: ASSESSMENT AND REPORTING
Assessment Experiences
Dalkeith High School regards as fundamental to the progress of young people the consistent
deployment of Assessment is for Learning (AifL) strategies by teachers across the school.
Teachers share learning intentions and success criteria with pupils and operate peer and selfassessment techniques. Feedback is provided informally through oral or written comments.
Pupils are assessed employing AifL techniques on a daily basis. As a result of these
assessment processes, young people and their teachers will be secure in what has been
learned and where the next steps in learning should be.
In S1 to S3, pupils may also sit formal tests. From S4 onwards preliminary examinations and
national examinations will provide summative assessment information.
Profiling is central to assessment experiences in the modern school. In primary school,
children set up a profile which includes information about learning and which captures a
pupil’s best achievements in and out of school. The profile is developed by the pupil with the
support from their teacher. At high school, the young person, in conjunction with his/her
guidance teacher, continues to self-assess and to develop the profile so that at the next two
transition points (to the senior phase and on leaving school) the profile provides detailed
information upon which decisions can be made. Further information on profiling can be
found on the Education Scotland and Parentzone websites. (See list of useful addresses at the
end of the handbook.)
Rigorous tracking and monitoring in the senior phase (S4-6) ensures that all young people
are given the opportunity to have learning conversations with subject teachers. During these
conversations, a young person will be encouraged to consider where he/she is in his/her
learning and, in collaboration with the subject teacher, next steps towards further progress
will be agreed. These learning conversations are subsequently built upon during Personal and
Social Education classes when the young person will have a further consolidating learning
conversation with his/her Guidance teacher.
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SECTION 6: ASSESSMENT AND REPORTING
Reporting
Parents of young people in S4 to S6 will receive five tracking reports in a session. In
addition, there will be a November Parents’ and Carers’ Meeting.
The introduction of Target Setting reports in the Broad General Education (S1-3) is starting
to formalise learning conversations between pupils and class teachers at this stage.
Parents of pupils in S1 to S3 will receive a target setting report and a full report during the
course of a session.
Parents’ and Carers’ Meeting Dates Session 2015-16
S5-6

Thursday 26 November 4. 15 p.m. – 7. 15 p.m.

S4

Tuesday 8 December 4. 15 p.m. – 7. 15 p.m.

S3

Wednesday 3 February 4. 15 p.m. – 7. 15 p.m.

S2

Wednesday 2 March 4. 15 p.m. - 7. 15 p.m.

A Key Dates Session 2015-2016 download is available on the school website.

The performance of senior
pupils is subject to a rigorous
tracking and monitoring system

Page 41

SECTION 7: SCHOOL IMPROVEMENT
Achievement
Dalkeith High School is very proud of all its achievements. Individually, and in teams, our
young people have excelled in the fields of culture, sport and academia. In this handbook a
handful of these successes is pictured.
Almost all young people take up opportunities for wider achievement. A range of clubs is on
offer during the school day and a whole host of extra-curricular activities take place after
school and at weekends. Trips of every nature are organised, and our young people find
themselves in Scotland and abroad. (For more information see pages 48 to 50.)
Almost all S1 and S2 pupils participate in the JASS award scheme and there will be a focus
on the Children’s University this session. Almost all S5 pupils were involved in organising a
very successful event for local people as part of the S5 Induction Process in June. A
significant number of S6 pupils volunteer and the commitment of these young people will be
recognised through the Saltire Award Scheme. Pupils will also receive SQA accreditation.
The introduction of the SQA Leadership Award allows for accreditation of many aspects of
wider achievement for S5-6. The school presents pupils for the Duke of Edinburgh Award
Scheme at Bronze, Silver and Gold levels with all groups running at, or close to, full
capacity.
Senior prizegiving ceremony

The double! U16
champions
Other achievements include the fact that most pupils in the school took part in the School
Sports Day and the majority of S1 pupils joined in the ‘Race for Life’. And at the end of a
busy session, the school stages a show, last session’s offer an excellent and well-received
production of the musical ‘Rent’. A host of young people either performed or assisted
backstage.
Central to our celebration of achievement at Dalkeith High School is our programme of
assemblies where the successes of our young people, in and out of school, are highlighted and
enjoyed. A house points system also operates to encourage recognition and celebration of
achievement and this is working well to motivate our young people to take pride in success.
A look at the local press will also regularly reveal our young people’s achievements. At the
end of the school year our Prize Giving Ceremony confers recognition for both attainment
and achievement.
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SECTION 7: SCHOOL IMPROVEMENT
Examination Results and Planning for Improvement
With considerable success, improvement measures during Session 2014-2015 were focused
upon raising attainment. The positive work ethic of our young people; the excellent teaching;
and a robust tracking and monitoring system ensured that attainment continues to improve
across many measures.
The figures for the session show:







a 1.8% improvement in 3 or more Highers by the end of S5
a 3% improvement in 5 or more Highers by the end of S5
a 2.4% improvement in 1 or more Highers by the end of S6
a 6.3% improvement in 3 or more Highers by the end of S6
a 3.3% improvement in 5 or more Highers by the end of S6
a 3.1% improvement in one or more Advanced Highers by the end of S6.

Once again, our highest attaining young people triumphed with seven of our fifth year
students gaining five As at Higher level.
However, despite our successes in both attainment and achievement we are ambitious for
further improvement in order to create the best possible environment for young people to
achieve success and to enter the world as successful learners, confident individuals,
responsible citizens and effective contributors. The School Improvement Plan, drawn up
after full consultation with pupils, parents and staff, outlines our targets for Session 2015-16.
A copy can be viewed on the school website and app, along with the current Standards and
Quality Report.
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SECTION 8: PUPIL & PARENTAL INVOLVEMENT
Pupil Voice
Our pupil council is called Pupil Voice in order to emphasise the value we place on involving
our young people in the decision making processes of the school. One of our guidance
teachers oversees the work of the Pupil Voice but the young people are very much
encouraged to take up leadership roles. The democratically elected class representatives
contribute towards high-level school debates, for example on teaching and learning styles,
and on improvement planning.
A number of S6 pupils are office bearers and prefects. We have a head boy and a head girl,
as well as deputes. To help create house identity we also have two captains and two vicecaptains for each house. Our office bearers are ambassadors for the school and represent us
at school and community events. Prefects act as mentors for Primary 7 and S1 pupils, and
assist with the smooth running of the school. All S6 pupils are encouraged to help with
junior pupils in departments across the school, or in Saltersgate, our neighbouring school for
pupils with additional needs. Volunteering is encouraged during the school week and young
people in S6 also lead school assemblies, fund-raise for charities, organise events for younger
pupils and control their own school-leaving celebrations at the end of the year.
Leadership opportunities are also offered to young people in S2. Important is the role such
young people play in mentoring new S1 pupils who might be experiencing some difficulty in
adapting to high school.

Head Boy, Head Girl and
Deputes
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SECTION 8: PUPIL & PARENTAL INVOLVEMENT
Parental Involvement
Parents and carers are by far the most important influence on their children’s lives. Being
fully involved in your child’s education has many positive consequences. Most importantly,
it communicates to the young people the value of learning and provides that extra bit of
support they all need at times. For the school, interested parents who are willing to
participate in activities and events provide a wider range of skills and experience to draw
upon.
Dalkeith High School is fully committed to involving parents in the education of their
children. We do this in many ways: parent and carer nights, consultations, encouraging
parents to be actively involved in school events and the provision of advice and information
on how to directly support learning at home.
Parent Council
The Parent Council is the formal body which represents all parents and carers of pupils at
Dalkeith High School. The Scottish Schools (Parental Involvement) Act 2006 makes
provision for all parents to be members of the Parent Forum at a school, and to have their
views represented to the school, education authority and others, through a representative
Parent Council for the school.
The Act aims to help all parents to be:




involved in their child’s education and learning
welcomed as active participants in the life of the school
encouraged to express their views on school education generally and work in
partnership with the school.

Midlothian Council has developed guidance for Parent Councils, including a support pack to
assist with the establishment of a Parent Council.
All meetings of the Parent Council are open to any parent and dates of the meetings will be
published in the school newsletters, posted on the school website and app, and advertised on
Twitter.
Parent Teacher Association
Our PTA is a less formal body which supports the school at a number of events during the
school year. Fund-raising occasions have included quizzes, fashion shows and even a Strictly
Dalkeith-style. Through the commitment and dedication of the parents who involve
themselves in the wider life of the school, funds are raised annually and donated to the Pupil
Voice. These funds are then disbursed in the best interests of our young people.
Contact details for the Parent Council and PTA office bearers are:
Parent Council Chair: Caroline Pearson scottishelements@live.com
Parent Council Secretary: Deborah Slater dj.slater@virgin.net 0131 663 3853
Parent Council Treasurer: Anne Murray amurray150@yahoo.co.uk
PTA contact: Jane Richardson janeyr9@gmail.com
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SECTION 8: PUPIL & PARENTAL INVOLVEMENT
Keeping Informed
Here at Dalkeith High School we embrace all the up-to-date modes of communication. Our
informative website and app are now supplemented by our Twitter account. Log in regularly
to keep abreast of all the exciting school and departmental developments and events, as well
as keep informed about dates and times. For our young people, homework resources are
available via the website and app.
Around four times a session, the headteacher will issue a newsletter which can be viewed or
downloaded from the website or app.
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SECTION 8: PUPIL & PARENTAL INVOLVEMENT
Supporting Your Child’s Learning
The school offers pupils the opportunity to attend after-school study. An extensive
programme of after-school and lunchtime supported study classes is available.
In addition, for S4 – S6 pupils, special revision courses are run during the Easter holidays to
provide young people with additional support prior to SQA National Examinations. Pupils
are strongly advised to take advantage of this additional opportunity.
The school recognises that homework is an important and necessary part of school life.
Homework is given regularly to all pupils. All pupils are issued with a homework diary.
Homework links are available on the school website.
There is no doubt that learning at home reflects and consolidates work done during the school
day. We rely greatly on our parents to encourage pupils to:
 show parents their homework diaries
 complete homework on time
 present work neatly
 give quality time to homework
In the first three years of secondary school, formal homework is set to complement class
work. The amount and nature of the homework may vary from department to department.
Pupils may be asked to continue their investigations at home, or do background reading, or to
complete some exercises.
As pupils move up the school, certificate courses demand that more time be spent on
homework and studying. Such individual work plays an important part in encouraging pupils
to take responsibility for their own learning.
Early contact with parents regarding non-completion of homework is key. You will receive a
letter through the post each time your child fails to complete homework on three occasions
for one subject. In addition, as part of the tracking system you will be sent a concerns letter
every month indicating the subjects in which your child has not done homework. It is
important to stress the role of the parent in supporting the school policy in showing
appropriate interest, and in ensuring that homework is completed thoroughly and regularly.
If you would like advice on, for example, how to help your child prepare for exams it is
worth exploring the Parentzone website, the address for which is at the end of this handbook.
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SECTION 8: PUPIL & PARENTAL INVOLVEMENT
Extra-curricular Activities
It is an important part of any school community that opportunities exist for pupils to
participate in a wide variety of extra-curricular activities. Such activities promote healthy
lifestyles, relaxation and the development of new skills. Extra-curricular opportunities allow
pupils to interact with staff, and with their peers, in a different setting. The school offers a
range of clubs and sporting orientated opportunities. Every day at lunchtime there is an
activity offered within the PE department, coached by competent and enthusiastic S6 pupils
as well as by PE teachers. Other departments offer a variety of activities throughout the week
and at certain times in the session.
By participating in these extra-curricular activities we feel every pupil contributes to the
positive, inclusive ethos of the school and, therefore, all pupils are encouraged to take part.
Obviously, some activities currently available cannot be guaranteed in future years, since the
pattern of activities depends on the changing expertise and interests of staff and pupils.
Nevertheless, it is always a high number of teachers who give up their free time to organise
extra-curricular activities and the range is always extensive.
SUSTI (Suspended Timetable)
During the last two or three days of the summer term all pupils and staff are involved in
extra-curricular activities, when normal timetable is suspended. Activities range from sea
fishing, gold panning and martial arts to crafts, filmmaking and hill climbing.

Dalkeith High School’s
Sports Day 2016
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SECTION 8: PUPIL & PARENTAL INVOLVEMENT
Extra-curricular Activities

Art Club
Athletics
Badminton
Basketball
Book Club
Chill Club
Craft Club
Cycling
Dance
Debating Club
Dodgeball
Drama Club
Duke of Edinburgh
Film Club
Football
Hockey
Junior and Senior Choir
Maths Club
Multi-sport Club
Music Groups
Rugby
S4-S6 Fitness
School Show
Skiing
Table Tennis
Ultimate Frisbee
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SECTION 8: PUPIL & PARENTAL INVOLVEMENT
School Trips and Exchanges
Within the school day pupils make visits to places of interest which are associated with their
courses. There are also residential exchanges and visits which take place in term time. All of
these opportunities enhance the wider learning experiences of our young people.
Dalkeith High School day visits include :
Vogrie Country Park (Outdoor Learning)
Dynamic Earth (Geography)
Edinburgh (History)
St Andrews (History)
Kagyu Samye Ling Buddhist Centre (RME)
Theatre (Drama, English)
Dalkeith High School domestic and foreign trips include:
France
WW1 Battlefields
Spain
Berlin and Auschwitz
Cairngorms (Geography)
Lake District (Geography)
Football training camp, Salou
Maths Camp
Benmore Outdoor Centre (Art & Design)
Immersion Weekend, Stirling (Languages)
Dalkeith High School foreign exchange:
With pupils from Dalkeith’s twin town of Jarnac, Charente

A visit to the Edinburgh
Dungeons during the Jarnac
exchange
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SECTION 9: FURTHER INFORMATION
School Code of Conduct – Advice for Pupils

What is a code of conduct?


It is a set of instructions that tells us all how we should behave as members of
Dalkeith High School. These instructions cover our activities from the time we leave
home in the morning until we arrive home immediately after school. During that time
the school is responsible for your safety and wellbeing.

Why do we need a code of conduct?



We need a code of conduct to ensure that all members of our school community
should feel safe and secure as they participate in all the activities of the school.
We need to treat each other with respect, tolerance and understanding.

How has the content of the Code of Conduct been decided?





The rules and regulations have been devised by pupils and staff to ensure your safety
and wellbeing.
They have been devised for sensible reasons so that good order prevails.
They have been written, wherever possible, in positive language to emphasise that
they are sensible, logical and practical. No pupil should feel that they are being asked
to do something without a good reason.
They have been arranged to take you through a school day, with some additional rules
written in a more negative way to highlight either the gravity of the matter or the need
to address matters of safety and security.

A senior pupil works
studiously in our wellresourced library
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SECTION 9: FURTHER INFORMATION
School Code of Conduct – The Code

Coming to School
All pupils should be aware that they represent the school and that once they leave home they
are ambassadors for the school. On the way to school they should behave sensibly and
respect the property of others.
On school buses pupils should:






sit in their seats
follow the code of conduct which operates on the bus
not smoke on the bus
not damage the bus
obey the instructions of the driver

Arriving at School
Pupils should arrive at school on time – at least a few minutes before 8. 40 a.m. Classes start
at 8. 40 a.m. Breakfast will be available in the dining hall to purchase from 8. 20 a.m.
Pupils should remain outside the school or in the dining hall until the bell rings at 8. 40 a.m.
When the bell rings pupils should proceed quietly on the left-hand side of the corridor to their
period 1 classroom.
Pupils who arrive in school after 8. 40 a.m. should report to the School Office, with a note of
explanation from parents. A record of late arrival will be kept.

In the Classroom
Pupils should:






arrive on time with necessary books and equipment
enter quietly, stop eating and get ready for work
remain in seats unless given permission to move
listen to and follow any instructions the first time given
raise hand and wait to be asked before speaking
treat others, their property, and their work with respect
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SECTION 9: FURTHER INFORMATION
School Code of Conduct – The Code
Rewards:


praise from the teacher
Seemis achievement note
(Certificates of Achievement are awarded to pupils who regularly receive
commendations.)

Sanctions:




a verbal warning
move to another seat
issuing of a punishment exercise
on-call referral
(On-call referral is referral by the head of department to a member of SLT, who will
deal with the individual and inform the appropriate head of house for further action as
appropriate.)

Corridor Movement
Pupils will leave classrooms in a quiet and orderly fashion when the bell rings for the end of a
class. They will move around the school on the left-hand side of the corridor. Pupils will use
staircases in the link areas for accessing classrooms on the first floor and will use staircases at
the end of corridors for returning to the ground floor.
All pupils should remain in the school when they are going from one classroom to another.
Under no circumstances will pupils eat or drink in the corridors. Pupils who do this will have
the articles confiscated. Food and drink must only be consumed in designated areas.

Break and Lunchtime
S1 pupils are not permitted to leave the school grounds at break or lunchtime.
In fine weather pupils in S1 to S4 should use the playground at break and lunchtime, except
for access to the toilet or the dining hall. Well-behaved S5 and S6 pupils will be permitted to
use the downstairs link areas during lunchtime.
Pupils should remain in Dalkeith High School areas of the campus and under no
circumstances should be upstairs in the shared area.
If the weather is wet, or it is snowing, or if it is exceptionally cold, pupils may remain
downstairs in the school building
Blocks of toilets and individual toilets are located throughout the school.
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SECTION 9: FURTHER INFORMATION
School Code of Conduct – The Code

The Dining Hall
The Dining Hall will be open at break for drinks and snacks. Pupils may enter the Dining
Hall without queuing outside at break. At lunchtime, pupils with packed lunches; pupils
attending lunch clubs; and pupils with pre-ordered meals may enter the Dining Hall without
queuing. All other pupils should line up as instructed.
All litter should be deposited in the bins provided. Cans and bottles should be put in the
recycling bins. Pupils who constantly drop litter will not be allowed the privilege of taking
their lunch out of the Dining Hall.
When the bell rings at 1. 50 p.m. all pupils must proceed immediately to their period 6
classroom.

Playground
At break and lunchtime pupils should be aware of the following instructions:


All pupils will remain within the school grounds during break.
Pupils may leave the school at lunchtime subject to good behaviour. The privilege
will be removed from those who do not meet this condition and parents will be
informed. All S1 pupils should remain on campus.

The End of the Day
Pupils should leave the school in an orderly fashion via one of our three paths. Pupils who
leave by bus should board in an orderly fashion.
Pupils should not cross the grass.

Other Points to Note


Pupils may bring their bicycles to school. During the school day, bicycles will be
locked securely in the bike shed at the front of the school. Pupils must not ride their
bicycles in the playground. Pupils who insist on doing so will not be allowed to bring
their bicycles to school.



Pupils are not allowed to smoke on school premises. This includes the playground as
well as the school buildings and buses.
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SECTION 9: FURTHER INFORMATION
School Code of Conduct – The Code


Pupils should not be involved in fighting. Assault is an offence and all such incidents
will be treated in a very serious way.



Pupils should not bring to school articles which could cause injury to themselves or
others.



Pupils may not bring fireworks to school under any circumstances. To be found in
possession of such items would lead to serious sanctions being imposed.



Pupils should not tamper with fire alarms. This is an offence and pupils who do this
will be excluded.



Mobile phones may be brought to school but they must be switched off in class or at
any other time when instructed to do so by a member of staff. A mobile phone which
disturbs a class will be confiscated for the remainder of the day. On a second
occasion, the phone will be confiscated overnight and only returned to the pupil on
the production of a letter of request from parents. In the interests of personal safety
and privacy, phones should not be used to take photographs in school. When
necessary, parents should contact children during the school day via the school office.

Page 55

SECTION 9: FURTHER INFORMATION
Useful Contact Numbers
Dalkeith High School

0131 654 4701

Childline

0800 1111

Midlothian Council

0131 270 7500

Dalkeith Volunteer Centre

0131 660 1216

Dalkeith Police Station

101

Parentline Scotland

08088002222

Women’s Aid

0808 2000247

Scottish Anti-bullying Network

0131 651 6100

Based at Fairfield House, 8 Lothian Road, Dalkeith EH22 3ZG
Chief Executive

Kenneth Lawrie

0131 271 3002

Director, Education, Communities and Economy

Mary Smith

0131 271 3718

Head of Education

Grace Vickers

0131 271 3719

Head of Communities and Economy

Ian Johnson

0131 271 3460

Head of Children’s Services

Joan Tranent

0131 271 3721

Schools Group Manager – Additional Support Needs

Donny Macdonald

0131 271 3751

Placing Requests, and Primary School Swimming
Programme

Fiona Campbell

0131 271 3733

Parent Councils

Kevin McGuire

0131 271 3732

Child Performance Licences, Employment of Children

Julie Currie

0131 271 3719

Education Maintenance Allowance, Bursaries

Gail Robertson

0131 271 3730

Free School Meals and Clothing Grants

Nicky McLean

0131 271 3655

School Lets

Mhairi MacLennan

0131 271 3705

Based within Commercial Services, Bonnyrigg
Home to School Transport Section

Debbie Hunter

0131 271 5453

Scottish Government
Victoria Quay, Edinburgh EH6 6QQ 0131 556 8400
Her Majesty’s Inspectorate of Education
Denholm House, Almondvale Business Park, Almondvale Way, Livingstone EH54 6GA

Page 56

01506 600200

SECTION 9: FURTHER INFORMATION
Useful Websites

Dalkeith High School: http://dalkeith.mgfl.net
Midlothian Council: http://www.midlothian.gov.uk
Parentzone: www.parentzonescotland.gov.uk (parents and carers)
SQA: www.sqa.org.uk (information on qualifications)
Education Scotland: www.educationscotland.gov.uk (information on CfE, standards,
inspections)
Skills Development Scotland: www.sds.co.uk (careers advice)
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Dalkeith High School
Dalkeith
Midlothian
EH22 2PS
T:0131 654 4701
dalkeith_hs@midlothian.gov.uk

